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Parent Handbook 2019-2020
For parents of Reception children 

Welcome to St Peter's CE (Aided) Primary School, Cowfold.  We hope that you and your child will quickly become part of our school community.  The school has a strong Christian Ethos and we have a dedicated staff team who work closely together to provide the best possible education for each individual child.  We enjoy working with all the children and they enjoy coming to school. 
This booklet is designed to give you important information about our school.  Please keep it in a safe place and refer to it when required.  We hope you will find it useful and informative.  If you have any further questions, or comments about our school, this booklet and the induction arrangements, please feel free to come in and ask. 
Mr Giles Kolter
Headteacher
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ESSENTIAL INFORMATION – BEING SAFE

School Details


Address:
St Peter's CE (Aided) Primary School,




Potters Green, Station Road, Cowfold, 

Horsham, West Sussex.  RH13 8QZ


Telephone:
01403 864365

Email:

office@st-peters-cowfold.w-sussex.sch.uk
Web:

http://stpetersce.eschools.co.uk/site
School Aims:

1. To provide excellence and enjoyment in education for each individual child.

2. To develop social and moral values based upon Christian principles.

3. To provide high expectations of everyone associated with our school.

4. To provide a caring and safe environment facilitating each child to grow and learn. 

5. To help children to become happy, healthy and self-confident children who are highly motivated independent learners. 

6. To encourage caring, considerate behaviour and a positive attitude.

7. To encourage children's understanding of the world in which they live, and develop an increasing responsibility.  

8. To provide a wealth of experience through which the children learn co-operation and respect for others.

9. To recognise each child's unique personality and to encourage each one to achieve his or her potential: intellectually, spiritually, artistically and physically. 
Absence

Please ring or call in and inform the school by 9.20am of any absence.  It is extremely important that parents help us in knowing the whereabouts of their child.  Where necessary we may need to contact the parents of a child who has failed to arrive at school.  

Emergency Contact Numbers

Please ensure that the school office always has up to date contact numbers, especially if you change your mobile phone!  

Money and Valuables
The school cannot be responsible for valuable items brought into the school by pupils or parents.  Mobile phones, electronic games and other toys should not be brought onto the premises without permission.  

Parking

Please exercise extreme care when driving or parking near the school.  Cars should not be driven, or parked, in Potters Green.  If possible, please walk to school.  For some evening and weekend events the playground is used as a car park.  Please drive with extreme caution and supervise your children at such times. 
AN INTRODUCTION TO OUR STAFF…

At St Peter's we have an excellent, friendly team of staff.  All members of staff are very approachable and will be working hard to give your child the best opportunity to learn in a safe but stimulating environment.  

	Mr Kolter
Headteacher 

Mr Ritchie

Senior Teacher
Key Stage 2 Leader
Miss Herbert
Senior Teacher

Key Stage 1 and Reception 

Leader
Mrs Baroni
Class Teacher

Mrs Finch
One day per week

Class 1 Teacher

Mrs Wilson /

Mrs Bateman
Class Teachers
KS2 – Job Share

Mrs Stebbings

Class Teacher
Mrs Ellis
Inclusion Manager
Cover Teachers
Staff have to be released from the classroom for a range of reasons.  This can include training, conferences, assessment, monitoring, preparation etc. We have excellent team of Higher Level Teaching Assistants who know our children very well and are trained to teach a whole class.


	Mrs Rudling 

Bursar
Mrs Newman
School Secretary
Ms Whitley
Higher Level Teaching Assistant 

Mr Dessena
Higher Level Teaching Assistant - QTS
Mrs Hays
Higher Level Teaching Assistant - QTS
Mrs Miller
Teaching  Assistant 
Mrs Paynter

Teaching Assistant 

Learning Mentor

Mrs Sims

Teaching Assistant
Miss Fraser

Teaching Assistant 
Mrs Range
Teaching Assistant 


	Mid-day Meals Supervisors

Miss Fraser

Mrs Sims

Mrs Stevens
Mrs Range

First Aiders

All Teaching Assistants

Most Teachers
Mrs Newman
Mr Kolter

Pool Controllers

Mr Dimmock 
Mr Dessena
Peripatetic Music Teachers

We currently have music teachers for piano and guitar. 


THE GOVERNING BODY

By law, every school must have a Governing Body to take an overview of the school's direction and performance. Regulations determine the operation of the Governing Body, but it has discretion to operate in ways best suited to the characteristics of the school.
The main roles of the governing body are to:

Provide a strategic view. The Headteacher is responsible for the management of teaching and other business, such as staff and running the budget. The governing body works with the Headteacher to set the strategic direction of the school.  For example, the School Improvement Plan is drafted by the Head in consultation with staff and is approved by the Governors.

A supportive but critical friend. The governing body supports the Headteacher and staff by recognising and celebrating success, as well as challenging performance to help make continual improvements.

Monitoring performance. Monitoring is essential to recognise success and identify how performance can be even better. The governing body monitors performance against plans and targets, for example those set in the School Development Plan,

Governors are unpaid volunteers and, with the exception of Staff Governors, may not be education professionals. Each Governor serves a four-year term. A Chair and Vice-Chair are elected by the Governors once a year. The Governing Body is supported by a Clerk; not a Governor but someone who helps to organise meetings. Types of Governors are:

Foundation Governors - Appointed by the church, as the school's founding body. Foundation Governors must make up a majority of the Governing Body, and many are parents of children at the school.

Parent Governors - elected by parents of children at the school.

LA Governor - appointed by the Local Authority (LA). 
Staff Governors - the Headteacher is automatically a Governor, and one or two other staff are also elected by their colleagues.

Co-Opted Governors - the Governing Body includes Governors that can be appointed by The Governing Body itself.
The full Governing Body meets every term, and the minutes of each meeting are publicly available. Much of the business of the Governing Body is delegated to Committees. At St Peter's we have Committees responsible for Finance and Resources, Ethos and Curriculum, and Admissions.

OUR GOVERNORS
Mr Bryan Martin is the Chair of our Governing Body and Mrs Stephanie Lewis is the vice chair.  
If you are ever interested in becoming a Governor we would be delighted to hear from you.  Please do contact the school, a Governor or our clerk (Angie Bell) if you would like further information. 

PARENT “FORM” PACK.

There are a number of forms that we have to ask you to complete.  In order to make this process easier we will give you a pack of forms in the free Book Bag.  This means that you can fill them all in, and return them all, in one go!  If you have any questions about these forms, please do ask at the office.   It is important that all parts of the forms are complete. There’s a separate checklist to help you keep tabs on what you’ve done!                           









Thank you!
PERMISSION FORMS:

Permission to be Photographed or Filmed in School

At school we regularly take photos and some film of children.  This is an important part of school life.  Occasionally the press may come into school and want to take pictures or film children.  We need your permission for this.

Local Visits within the Parish of Cowfold

Children are, from time to time, taken on local visits.  This could include, for example, going to St Peter's Church, visiting Country Mice or planting poppies in the village on Remembrance Day.  There would always be an appropriate level of supervision and children would only undertake activities suitable for their age.  We need your permission to take children off the premises.  For school trips further afield we would provide you with additional information and seek your approval. 

Pupil Premium Application

We encourage you to apply for this valuable source of funding for your child if they qualify.  The grant can be used to pay for school trips for them or for extra support in school to boost their academic performance. See the section in this book about lunches for further information about free school meals. 

Home-School Agreement
We are legally obliged to have a “Home-School Agreement”.  This is reviewed annually by parents, staff and governors.  Please read it and discuss it with your child as appropriate.  Please sign and return one copy, and keep the other for your reference. 

Internet Use Permission Form (Reception)

Please confirm that Internet and e-mail access has been approved by returning the form in the pack that accompanies this handbook.

Cool Milk

Parents can subscribe to the school milk scheme, Cook Milk, which is free to under fives.  Please complete the leaflet handed out at the parents’ meeting.

Free Hot Meal or Own Packed Lunch

Please complete the slip indicating whether you would like to opt your child in for the first term of Free Hot School Meals or opt your child out.
Full or Part Time Decision

Please return the slip expressing whether you feel your child is ready for full time school after Wednesday 18th September, or whether you feel they are best remaining part time until October Half Term. Please return the slip to The Office by Monday 9th September. There is no expectation to do this before the Summer Holidays.

THE SCHOOL DAY

Variations for new Reception Children

Some of the timings will vary for new children whilst we induct them into the school.  The information below is what happens for the school as a whole.  We will give you additional information with regards to your reception child. 
School Hours

Children allowed on the premises





08:40am

Reception children may go straight into their classroom via the
Between
external classroom door for the first few weeks, then they can line 
08:40 - 08:50am

up with the rest of the children.  Parents can take their child to 
the door before 8.50am.  However we would hope that 

by October half term the children will have enough confidence to 

say goodbye to you from the playground. 
Children line up on the playground in classes and then 

go into school via external classroom doors 



08:50am

Registration in classrooms






08:55am

Assembly (Reception children only join in whole 
school assemblies when they are confident enough to do so.)
9.00am
Mid-morning break       






10:30 – 10:50am

Lunchtime commences

Reception and Key Stage 1
12:00pm


 





  Key Stage 2
12:30pm

Registration and School resumes for afternoon session

  1:00pm

Part time (morning only) children will be taken to the gate to meet  
 12:35pm

parents
End of the school day.






  3:10pm

After school clubs - times vary but they usually end at 4.15pm
(Reception children do not join clubs as it makes the day too long.)
Coming to School

We encourage as many parents as possible to walk to school.  It is better for your child’s health, reduces pollution and eases congestion. Please make use of the “lollipop” lady on the Henfield Road and the Puffin Crossing opposite the school entrance.  If you do need to use a car PLEASE, PLEASE, PLEASE DO NOT DRIVE INTO POTTERS GREEN.  The school has gained the Travel Plan mark and continues to encourage walking to school. 
THE SCHOOL DAY – Continued

Before School

Many parents come onto the school playground before school with their children.  This is a good opportunity to meet other parents and say goodbye to your child(ren).  

Going into school

When the whistle blows, children line up on the playground in classes.  Until happy to line up with the other children, parents can take their child to the rear classroom door by 8.50am where Miss Herbert and Miss Fraser will be to help them settle.  Reception children usually line up nearest to the gate and then walk to the external door of their class.  By half term parents are encouraged to let their child go into class on their own.  Miss Herbert and Miss Fraser will all be on hand to help them with their coats and bags.   

Some children can find it difficult to settle in school at the beginning of the day.  This is perfectly normal and you should try not to worry about this.  They usually settle very quickly when their parent has left.  We will let you know if your child does not settle quickly and you can always ring up the office to check. 
On Time!

Please make sure your child arrives on time so as not to disrupt the registration process and the start of the school day.  Children arriving after 9.00am must report to the office and will be marked late.  If they arrive after 9.20am we will require a more detailed explanation of their absence at the start of the day.  

Rain…

When the weather is bad, children can go straight into school from 8:40am via the main front entrance.  (Please also allow extra time if coming by car as there is always more congestion during wet weather).

After School

Parents wait on the playground to collect their child(ren) at 3.10pm.  Children are not allowed to leave the premises until their parent/carer has arrived and when they have told their teacher that they can “see their person”.  This is also a good opportunity to speak to the class teacher if you need to.  Should parents make arrangements for someone other than themselves to collect, then please notify the office who issue a YELLOW SLIP to inform the teacher.
Running late?

Occasionally parents get delayed when coming to pick up their child.  If this happens please ring the school so that we can explain to your child why you are late as it helps to stop them from worrying.  Your child will then wait in the foyer.  Please don’t email as these are not constantly checked.
Communicating with Parents
There are two parent consultation evenings in the academic year and a written report at the end. For additional conversations the best way to talk to your child’s teacher is by catching them at pick up time at the end of the day. Teachers value face to face conversations and will always make time for parents. If a longer more detailed discussion is needed an appointment can be made for another time. If a message needs to get to a teacher in the morning please give it to the office and they will pass it on to the teacher (on a BLUE SLIP) as first thing in the day is a busy time for teachers. 

IMPORTANT – CONTACTING THE OFFICE
The office staff form an important hub of the school.  The office in a small school, such as ours, is a particularly busy place, as staff wear many hats – bursar, receptionist, first aider, premises manager, personnel officer and so on.  Staff have a constant stream of deliveries, visitors, ‘phone calls, notes and letters, parcels, first aid requests, emails, lost property, children and parents.  They also have the 99% of their other jobs to do!
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We would really appreciate it if parents 
could help us in the following ways:

· Read the newsletter and other letters.  Check your child’s bag for letters / your email daily.  

· Return permission slips promptly.  

· Inform the school by 9.20am if your child is absent.

· Ensure your child has all their equipment at the start of the day, rather than deliver it in the middle of the day.

· Avoid asking staff to pass on non-urgent messages to children.  
· If a message is really urgent it is better to ring the office, and speak to someone in person, rather than email.

· All correspondence is emailed and also available on the school website.  Any correspondence requiring a response will be sent home in your child’s bookbag. The school diary is also available on the school website.
· The school issues important news on its Facebook page at times, as well. 
Equipment

Please ensure that your child has the appropriate equipment for the day.  We do not have time to ring up parents who have forgotten to send in PE kit, lunches or items for after school clubs.  PE kit should be brought in to school on Monday morning and taken home on Friday for washing.  Only emergency phone calls will be made. 

!
DRINKS, SNACKS AND LUNCH

Fruit and Vegetable Scheme

We participate in a Government funded Fruit and Vegetable Scheme.  Each morning break our younger children are given a piece of fruit or vegetable such as an apple, carrot, banana, pear, tomato or even a few strawberries.  This is the children’s mid-morning snack. Parents are not charged for this.  
Parents can subscribe to the school milk scheme, Cook Milk, which is free to under fives. 
Free School Meals

From September 2014 all Year R & Key Stage 1 children were entitled to a free hot school dinner. The school has a kitchen adjoining the hall which is used to serve hot meals to the children provided by Chartwells.  
You will be required to let us know whether your child will / or will not be requiring a free hot school meal.

Your child can have a packed lunch which you provide from home. There will be no provision for children to have free hot meals some days and not others.  You need to decide if you will opt in to the free hot meal service or opt out and provide your own packed lunches.
Packed Lunch

If you decide to provide your child with a packed lunch from home they will need a named plastic lunch box.  The children put their lunchboxes onto a trolley at the start of the day, which is wheeled into the hall for lunchtime.  When preparing lunch, please note that the following is not allowed:

· Glass bottles or jars

· Fizzy drinks

· Sweets and chocolate
· Foods containing nuts or nut products

The school has achieved Healthy School status in the past and we encourage healthy eating.  Please join us in encouraging children to have a healthy balanced lunchtime meal.   If your child has a nut allergy, or any other food allergy, please make sure this is noted on the Medical Form. 
Lunchtime

Reception, Year 1 and 2 go to the hall at 12.00 and collect their lunchboxes from the lunchbox trolley or line up for a hot school lunch.  They then sit in tables of 8 with other children from their class. At around 12.25 Years 3-6 have lunch and the younger children go out onto the playground.  Our Mid-day Meals Supervisors look after the children over lunchtime and there is always a First Aider on duty. Initially Reception children don’t go on to the main playground but remain in their outside area.
Lunches - Top tips for Reception Children

Some new Reception children take a long time to eat their lunch.   Please ensure that they 

· can open all their food packages/containers, 
· have food that they are familiar with and like, and, 
· don’t have too much to eat! (Reception children have about 25 minutes to eat their food) 
· can use a knife, fork and spoon if having a hot lunch
Home Lunch

Children are entitled to have their lunch at home.  We recommend that children stay at school for lunch so that they can play and socialise with other children.  If you do want to take your child home please inform the school office. 
Registering for Pupil Premium

Please could parents in receipt of state benefits register with the school using The Pupil Premium Application form? This is important because it provides funding to the school to support eligible pupils with their learning. This funding is called the ‘Pupil Premium’. Please do take the time to register if your child qualifies as the school receives approx. £1300 to support your child.. This will also ensure your child can have a free school meal when they reach Key Stage 2 (7-11yrs). Currently pupils of this age only qualify for a free meal if parents register.
Water Bottles

Children need a named water bottle which is kept in the classroom for snack time and so that children can have a drink at any time throughout the day.  
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MEDICAL INFORMATION

MEDICAL INFORMATION

Sickness/Accidents

The school has members of staff available to administer First Aid. In the event of an injury/illness which requires immediate attention, parents will be informed at once. If you cannot be contacted, the emergency contact numbers you have given the school will be used in the priority order you have listed. If no contact can be made, appropriate action will be taken by the First Aider as deemed necessary at the time.   All accidents are registered and recorded electronically.

Medicine in School
A form must be completed before medicine can be administered (please ask at the office). Only prescribed medicines that need to be taken 4 times a day can be administered and must be clearly labelled and in the original packaging.  Where possible please ask your GP to prescribe medicines that can be administered three times a day thus making it unnecessary to be given at school.  All medicines given are recorded in school.  These medicines should be in the original packaging with clear instructions. Children are not allowed to keep medicines in their bags.  

Parents of children with asthma are encouraged to read our Asthma policy.  Children with serious asthma, or long term ailments, will have an individual medical plan drawn up for them.  Schools are obliged to make such arrangements so please help support these guidelines.

Antibiotics

Children with acute infections should not normally be in school until treatment is completed and the child has recovered. Sometimes the child appears to have recovered before the medicine is finished and under these circumstances school staff will administer antibiotics as necessary.  
Inhalers / Epipens
For asthmatic children 2 inhalers should be kept in the school. Children should report to the office if they need to use their inhaler. Likewise, children with epi-pens need to have 2 in school.
Analgesics and non prescribed Medicines
We cannot administer analgesics, antihistamines and other non-prescribed medicines to children because of possible allergic reaction.  The school cannot give Calpol / paracetamol to children under 11 years of age unless prescribed by a doctor.
Other Medication
In certain conditions, such as epilepsy, mid-day dosage of medication may be essential for proper management. Requests should always be made in writing and it is the parents’ responsibility to ensure that the medicine or tablets clearly show the prescribed label with the child’s name, and the instructions (frequency, timing and amount to be given).

Sun Cream – Be safe in the Sun

Parents are encouraged to apply this before school in the morning as a base cover. Children may bring sun cream into school provided the bottle is labelled.  Children should be taught by parents how to put sun cream on - you will know how much your child needs.  Members of staff cannot put sun cream on your child.  

Head lice – Prevent and treat
Please regularly check your child’s hair for head lice.  Wash the hair using ordinary shampoo, then, having applied conditioner, use a wide toothed comb to straighten the hair.  Switch to a fine tooth comb, ensuring that the teeth of the comb slot into the hair at the roots, to catch any lice.  We recommend that long hair should be tied up as it reduces the spread of head lice. Further information about head lice is available from school, the school nurse, health visitor, pharmacist or family doctor.  

---------------------------------------------------------------------------------------------------------------------------------

Friends of St Peter’s School - FoSPS

We have a very active FoSPS who organise various fund raising events throughout the year to help support projects at the school.  They are always looking for new members so if you are interested in joining the team, please enquire at the office for more details or look out for dates of their meetings in the newsletters.

Before / After School Care

As well as a wide variety of clubs there is a facility for children to be looked after before and after school. This is called ‘Stay and Play’ and is run by Country Mice Nursery. Should you wish to gain more information about this service please contact Kerry Bentley tel: 01403 864 011 or email on kerry@countrymicenursery.com
DEFERMENT POLICY

This policy relates to when children aged 4 or 5 start school at St Peter's and when they can defer entry.

The “School Admissions Code – December 2014” states that admission authorities must provide for the admission of all children in the September following their fourth birthday. 

‘The Code’ also states that the child’s parents can defer the date their child is admitted to the school until later in the school year but not beyond the point at which they reach compulsory school age (the term after they turn 5) and not beyond the beginning of the final term of the school year for which the application was made. 

Additionally, ‘The Code’ states that where the parents wish, children may attend part-time until later in the school year but not beyond the point at which they reach compulsory school age.
In very limited circumstances parents may seek a place for their child outside of their normal age group, for example, if the child has experienced problems such as serious ill health.
If you require further information please see - https://www.gov.uk/government/publications/school-admissions-code--2 or contact the West Sussex County Council Pupil Admissions Manager.
St Peter’s CE Primary School recommends that children begin in the September before their fifth birthday, even if it is on a part-time basis. 

If there are any queries about starting school, please do contact the School Office.

ATTENDANCE AND ABSENCE  - Extracts from our Attendance Policy

Expectations
We expect that all pupils will attend school regularly, punctually and appropriately prepared for the school day.  
We expect all parents and carers to:
· Encourage regular school attendance and be aware of their legal responsibilities.

· Ensure that their child(ren) arrive punctually by 8.50 a.m. and prepared for the day.

· Contact the school whenever the child(ren) is unable to attend school

· Inform the school by 9.20am on the first day of the child's absence.
· Not to take family holidays during the school term (please refer to the 2013 DfE Amendments to the 2006 Pupil Education regulations).
· Arrange wherever possible for medical appointments to be made outside school hours. If this is unavoidable then the child should be removed from school for the minimum amount of time possible.

We expect the school (staff and governors) to:
· Encourage good attendance and provide a safe and welcoming learning environment. 

· Contact the parents as soon as possible when there is unexplained or irregular absence 

· Keep parents informed about attendance issues and report annually to them on their child(ren's) attendance record, and keep to DFE guidelines and regulations. 
The full Attendance Policy is available on request or it is on the school website. 

IMPORTANT DATES
Please use these dates when planning holidays and medical appointments whenever possible.  
Academic year 2019 to 2020
2019
	Autumn term 2019
	Starts: Wednesday 4 September
Half term: Monday 28 October to Friday 1 November
Ends: Friday 20 December


2020

INSET DAYS
INSET - On five days within the term dates, schools will be closed for pupils, but

teachers will be required to undertake professional development or other approved 
activities. Dates are as follows:
Monday 2nd September 2019
Tuesday 3rd September 2019
Monday 24th February 2020

Monday 1st June 2020

Monday 20th July 2020
SCHOOL UNIFORM AND EQUIPMENT

At St Peter's we expect all parents to send their children to school wearing the correct school uniform.  This helps to create an identity of which the children can be proud. Our supplier is TaylorMade Uniforms Ltd, 26 Glendale Close, Horsham, RH12 4GR. They can be contacted on 0800 634 0712 or via their website www.taylormadeuniforms.co.uk.


*You will be informed if your child is in Red, Yellow, Green or Blue for their House team.

 
SECOND HAND UNIFORM 
It is possible to buy Second Hand Uniform. Lisa Johnson runs the 2nd hand uniform shop. If you would like to buy uniform, you can find her ‘Facebook Selling Page’: 
It is called: St Peter’s Cowfold Uniform
https://www.facebook.com/groups/389231441566643/         Or just catch Lisa on the playground. 
SCHOOL UNIFORM AND EQUIPMENT – Continued

Top Tips for Reception Children

Wearing a school uniform for the first time can be very exciting for new children.  Below are some suggestions for parents in preparing their child for wearing a school uniform:

· Teach your child how to tie their laces or have Velcro shoes.

· Avoid difficult buttons on clothes. 

· Have a trial run the day before.  Let them get dressed themselves!

· Some girls find it difficult to get their dresses off for PE and their tights on afterwards– do practise with your child!
· Show your child where their clothes are labelled. 

The TA or teacher will help your child in difficulty until they are more able. 

Hats

We encourage all our children to wear hats on sunny summer days.  Hats can be purchased from TaylorMade Uniforms for £5 or £6 depending on size.  
Coats

Please note that Reception children should spend about 50% of their time out of doors.  This means that they may be doing “messy” activities in their coats such as gardening, chalking, painting, working with sand and water.  

Accidents

Occasionally children do have accidents and a change of clothing is necessary.  We do maintain a small supply of clean clothing.  If your child does have an accident, please wash and return the clothing as soon as possible.  If your child is prone to this, please provide a spare set of clothes in a bag. 
Labels and Lost Property. 

Please make sure that every item of clothing and equipment is clearly labelled and encourage your child to become self-reliant about possessions.  This includes naming coats, socks and plimsolls.  It is amazing how much lost property we accumulate and cannot trace to the owner!  If your child does lose an item of clothing, please come and have a look.  The best time is after school when the cloakrooms are clearer.  
WE REGULARLY HAVE TO RE-CYCLE UNCLAIMED LOST PROPERTY
AS WE DO NOT HAVE THE STORAGE SPACE FOR IT.
SCHOOL UNIFORM AND EQUIPMENT – Continued

Swimming

Swimming takes place in the Summer Term in our school pool.  Children will require a labelled Swimming Bag containing a swimming costume and towel. They are also required to wear a swimming hat which should be bought from the school office.  Goggles are not encouraged.  They should only be required when chemicals are a problem for an individual child, or for medical reasons.  Jewellery should not be worn for swimming. (Further information will be published next Summer Term). 

Bags 

Space in our cloakrooms is very limited.  Please ensure that your child brings just a small P.E. bag to school, along with their book bag. The smaller the better!

Book Bags
This year the school has bought your child a book bag from TaylorMade Uniform Ltd as these help to keep reading books and diaries in good condition.  Reception and Key Stage 1 children do not need ruck sacks.
Equipment List 

Reception children do not need to bring any stationery into school.

Toys

Please do not let children bring toys into school unless requested by the teacher in order to support the topic work.  Your class teacher will tell you if and when ‘Show and Tell’ is.  This is an opportunity for children to bring any item related to something done in school and to say a sentence (or more!) about it.  If your child would like to bring something else in, please check with the teacher first.  We cannot be responsible for items that get brought into the school which then get lost or broken. 

Valuables

Children are not permitted to bring items of value to school.  Any money brought to school must be handed straight to the office for safe keeping.  Watches should be removed for P.E. 

Jewellery and other personal effects
Jewellery is not to be worn except for small stud earrings and these must be removed prior to PE lessons for safety reasons, by the children themselves.  Members of staff are not permitted to remove or insert earrings and cannot accept responsibility for the safe keeping of these items.  We recommend that children only have their ears pierced at the beginning of the Summer holiday so that earrings can be removed in September when coming to school.  We strongly recommend that children do not wear earrings to school and that they do not have their ears pierced during term time.   Accidents can happen during playtimes and during PE.  Children who do wear earrings may be prevented from participating in PE, including swimming.  The final decision as to whether a pupil may participate without removing all personal effects rests with the teacher.  Parents cannot indemnify teachers for allowing pupils to wear personal effects as this has no legal status.   We also ask that children do not wear bangles, bracelets and wrist bands to school. They are not allowed to wear make up, nail varnish or tattoo style transfers to school.  
CURRICULUM
Curriculum Information for Parents
We will seek to give you information about the curriculum throughout the Reception year and beyond.  Each teacher produces a termly overview which outlines some of the themes and activities for the term ahead. This is sent home and is available on the school website. Other letters and leaflets are produced which should help keep you informed, but remember – the best form of communication is often face to face – so do pop in if you have any questions.  
Reading

We encourage all children to see themselves as readers. The children are taught to select appropriate reading books to bring home and are encouraged to change their books regularly. Initially they will be reading individually with an adult until they are ready to work in a small, focussed guided reading group. During guided reading sessions the children are taught a range of reading strategies and are then encouraged to read individually with an adult to practise the skills and strategies taught.

Reading Diaries

We would really encourage parents to read every day with their child.  At first the children will be asked to read their ‘Tricky Word Trucks’ and then after a while the children will start to bring books home. The reading diaries can be used by parents to let the school know what their child has read and how they got on with it.  Parents can record if their child enjoyed it and how easy or hard it was.   Parents can also note how much help they had.  We do hope that parents will spend time reading with their child.
Did You Know?

Most of our curriculum is statutory.  We have a duty to teach it - and your child has to participate in it.  There are some exceptions where a parent has the right to withdraw their child.  This is exceptionally rare at our school and we hope that parents will choose not to withdraw their child from any of the following areas:  

1. The school provides the teaching of Religious Education (RE) to all children.  It is predominantly Christian and in keeping with the ethos of the school.  Parents have the right to withdraw their children from RE classes.  

2. We have Collective Worship (assembly) every day and this lies at the heart of life in the school.  We usually have four a week as a whole school and one as upper (classes 3, 4 & 5 together) or lower school (class 1 and 2).  New Reception children are introduced gradually to whole school assemblies, when they are sufficiently confident to attend.  Parents have a right to withdraw their children from collective worship. 

3. The Governing Body has the responsibility to agree the Sex and Relationships Education in the school.  The school will inform parents in advance of the contents and organisation of this programme.  Parents can withdraw their children from this but not from parts covered by the National Curriculum for Science.

The school policies on RE, Collective Worship and Sex and Relationship Education are available for parents to look at on the school website. 

Handwriting

Children will be taught “handwriting” at school.  Some parents try and teach their child how to write at home but it is really important that they are taught correctly and bad habits aren’t formed!  For example some letters should be formed anti-clockwise, starting at the top.  (e.g.  a, c, d, g, o and  q)  Children  should  not  be  taught  to  write  in  capitals  except  for  the beginnings of names and sentences. There are also differences for left-handed children.  If in doubt, encourage your child to develop related fine motor skills, such as colouring in and drawing patterns.  

Letter formation for children. 

Homework
The amount of parental involvement in homework varies and depends on each activity. Early reading activities require a high level of supervised involvement and we try and make it clear to parents exactly what is required of them. Parents can help by providing an appropriate environment in which homework can be done. They can take their children to libraries and most importantly, they can show an interest in what their children are doing, but parents are not expected to teach their children to engage in lengthy research or incur expense to support their children's homework.

We encourage parents to sign homework activities or diaries and make any relevant comments, to provide work of a satisfactory standard.  Parents have the right to decide to withdraw their children from homework activities. We ask for this request to be put in writing to the headteacher.

Summary of Reception Homework Expectations

The purpose of any homework sent home in Reception is to develop and practise any new skills in Literacy and Maths.  Our aim is that homework will give children time to practise key skills with their parents and for the children to celebrate any form of achievement at home. 
	Maths

Number activities will be given on a ½ termly basis. For example this will consist of a wallet with number cards to practise for the half term with written instructions for the adults.

	Reading and Writing

Daily reading and phonics. 10-15 minutes per day with an adult.  

After the children have settled in to Reception they will receive a reading book to practise weekly. Parents are asked to complete children's reading diaries to show how many times their child has read during that week. Please can this be in the form of a comment about the child’s reading or an acknowledgement that they have read. Initially, the books may not have any / many words. Before the children start to actually read this ‘Reading’ could just be looking at a book and discussing it.
Letter sounds cards and handwriting sheets will be sent regularly for the children to practise. (This may not be on a weekly basis but they will be changed when the children are ready)

“Tricky Word Trucks”/sticky word cards will be sent home for the children when the children are ready. These are words that are difficult to phonetically break up but should be learnt using the look and say method.



	In the EYFS we like to know when a child has achieved something at home. It may be they have learnt to ride a bike or got dressed by themselves. These moments are special and we would love to have a record of them. We will send home blank “Wow” cards regularly that parents can write these special moments on and we share them with the class.




INTERNET USE
	Responsible Use of the Internet

St Peter’s School offers supervised access to the internet to enable pupils to exchange electronic mail with each other (and with partner schools) and to research information from museums, libraries, news providers and other sources as part of their programme of learning.

We believe that there are considerable educational benefits to be gained from the direct use of the Internet within the curriculum, although there are understandable concerns about undesirable materials.  We will take reasonable precaution to protect your child, including supervising their Internet use.  We have purchased Internet access from an educational supplier that operates a filtering system to restrict access to inappropriate materials.  Students should be aware that messages sent by e-mail are filtered for unsuitable language and copies of all e-mails are kept and randomly checked.

Once children become old enough to understand how and why internet acceptable use rules are important they will be asked to sign The Acceptable Use Policy which is a contract where by pupils promise to use the internet responsibly and the school promises to take steps to ensure the safety of pupils. This is currently at the start of Year 2. 
Until then all that is necessary for parents or guardians to do is to confirm that Internet and e-mail access has been approved by returning the form in the pack that accompanies this handbook.
In the Home – School Agreement all stakeholders promise to use the internet responsibly and this level of agreement is sufficient for Year R and 1 pupils. We ask that parents ensure they themselves use social media sites such as ‘Facebook’ and ‘Twitter’ responsibly. In this ‘hi-tech’ era it is easy to make comments that breach confidentiality and polite behaviour codes. We therefore respectably ask that comments are never made about individual children and we encourage all issues and complaints to be brought to the attention of staff so that they can be dealt with. We would always rather know if something needs attention so that we can help in any way we can. Thank you.
Should you wish to discuss the issue of the Internet, please contact the school.  Thank you.




Useful Websites
Here are a few websites that you may find helpful in the first few weeks of school. Any new relevant website we will stick in your child’s reading diary for reference as the year progresses.  If you do not have internet access at home or work, we may be able to arrange for you to use a computer at school – please ask.

Phonics 

As a school we follow the “Letters and Sounds” programme of phonics.  This website gives details of the particular phonic phases and downloadable resources which can be used for support. We find most Reception children are working within Phase 3 by the time they move to Year 1.
Phonics Play – as a school we subscribe to this website for our teaching. There is some free content on the site which parents can access themselves.

Handwriting
In Reception we teach letters without the join (Please see alphabet below) and they then go on to learn how to join letters when they are in Year 1/2. When the children learn how to join in future year groups they do so without the “lead-in”.  On this website there are programmes to help your children learn letters. This website calls the letters “print manuscript letters”.

http://www.teachhandwriting.co.uk/cursive-letters-beginners.html
Maths

This website has some useful games for number and other areas of the Maths curriculum. 

http://www.topmarks.co.uk
Internet Safety

 www.ceop.gov.uk/parents
Information for parents about internet safety.
POLICIES 
The school has a large number of policies which have been developed by governors, staff and parents.  They are regularly reviewed and updated on a rolling programme.  During this process we consult parents, where relevant, through discussion groups, questionnaires or information sheets. These polices are kept in school and are generally available for parents (There will always be some which are currently under review or need to be finally adopted by the Governing Body).  Many policies are available to read on the parents’ area of the school website 
https://stpetersce.eschools.co.uk/website
Key Policies

The following policies may be of particular relevance or interest to parents:

Anti-bullying
We take a proactive preventative approach to bullying.  If you think your child is being bullied or bullying others please contact the school immediately.  We can give you advice and take immediate action.

Attendance
Good attendance is very important.  This policy outlines DFE guidelines and our expectations about absence.  Note that holidays should not be taken during term time if at all possible.

Behaviour
What is expected in school and beyond.

Complaints
We are required to have a complaints policy but find that we can solve any issues that may arise through open dialogue.

Home-school Agreement. This legally required document outlines the relationship and expectations between families and the school. 

Homework
This policy outlines what homework is expected throughout the school. 

Freedom of Information
We will endeavour to give you the information you require.

Inclusion                This explains how we identify and cater for children with particular needs in our school. These could be Special Educational Needs or needs due to the fact that they are Gifted and Talented in some area.
Sex and Relationships Education.   It explains what we teach and how, to each year group.  You will be informed before any planned Sex and Relationship Education takes place.  
These policies are available on our school website.

Top tips for buying a water bottle.


We recommend that water bottles should:





Be labelled


Have a wide neck (easier to refill)


Have a screw cap and pull up top


Be clear, not opaque


Hold a minimum of 300ml


Be dishwasher safe








Why drink water?


One of the current national concerns is that children are not able to access drinking water throughout the day. This is vital for their health and well-being.  Drinking sufficient water helps improve mental and physical performance.  Concentration is improved which leads to more effective learning and working. 








If you have any questions about this policy or would like to discuss any aspect of it, please speak to the Headteacher.





Girls


School logo sweatshirt/jumper/ cardigan   or plain dark green without logo





Grey skirt/pinafore





Black or grey trousers (no fashion)





Black or grey school tailored shorts





White shirt or white polo





Green gingham or candy stripe dress (summer)





Dark tights (grey/green)





White socks





Black, low heeled, sensible shoes               or dark sensible sandals





Summer baseball cap





Any style top coat





Fleece with logo (optional) 





PE		


Labelled PE kit bag





PE T-shirt in House Colour*





Plain shorts (dark green)





Black plimsolls/light trainers





Dark, plain tracksuit bottoms without 


logos  (optional)














Boys


School logo sweatshirt/jumper or plain dark green without logo





Black or grey trousers





Black or grey shorts 





White shirt or white polo





Black sensible shoes or dark sensible sandals





Summer baseball cap





Any style top coat





Fleece with logo (optional) 





PE		


Labelled PE kit bag





PE T-shirt in House Colour*





Plain shorts (dark green)





Black plimsolls/light trainers





Dark, plain tracksuit bottoms without 


logos  (optional)








Jewellery, transfer tattoos, and make up are not allowed for boys or girls. Jewellery is not to be worn except small stud earrings, and these should be removed prior to P.E. lessons.  Parents are encouraged not to have their children's ears pierced during term time but to plan it for the summer holiday period.
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